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Private and Confidential

Vendor’s Profile

	Company Name (Registration No.)

	


Instructions
Please complete all sections where applicable. You are required to enclose additional information where necessary. The information provided by you will be used strictly by DRB-HICOM Bhd and its Group Companies.

	Questions


	Responses

	1. Company Name 

	

	2. Company Registration No.


	

	3. Incorporation Date  
	

	4. Registered Address
	

	5. Telephone number
	

	6. Fax number
	

	7. Email address
	

	8. Website
	

	9. Correspondence address
	

	10. Principal Activities
	

	11. Constitution of Business / Business Entity
(Please tick)
	Sole Proprietorship
	
	Partnership
	
	Foreign Company
	

	12. 
	Berhad
	
	Sdn Bhd
	
	Subsidiary of Public Listed Company
	

	13. Owner / Board of Directors 
 
	                   Name                                                                      % Shareholding

1.
2.

3.

4.



	14. Shareholding Equity Participation

For foreign, please specify country of origin.


	Bumiputera  _____%
	Non Bumiputera  _____%
	Foreign _____%

Country of origin

________________



	15. Has your business been operating under a different name before? If yes, please indicate and attach Form 13.
	

	16. A brief description of competent personnel’s work/professional experiences. 
	Please attach CV , details as below:

1) Name

2) IC

3) Age

4) Nationality 

5) Position

6) Qualifications

7) Years of experience

8) Relevant staff competency certificates, if any.


	17. Staff strength 


	Professional (Degree qualification and above): 

Semi-Professional (Diploma) :  

Others : 

Total :  



	18. Authorised Capital
	

	19. Current paid up capital
	

	20. Average Annual sales turnover for last 3 years


	1st year Annual Sales

RM -----------------------
	2nd year Annual Sales

RM -----------------------
	3rd year Annual Sales

RM ----------------------

	21. Is your company a GST Registrant?  (please tick)
	Yes    /  No                           

If Yes ;GST Number  :  



	22. Who is your external financial auditor for your Management Account?
	

	23. Banker/s
	

	24. Number of contract(s)/Projects in excess of RM100k awarded during the last 2 financial years
	100K ~ 200K
	
	201K ~ 500K
	
	501K ~ 800K
	

	25. 
	801K ~ 1M
	
	1M ~ 3M
	
	>3M
	

	26. Your company’s estimated market shares in Malaysia for the last 3 financial years
	%

                                                                         
	

	27. What is your Company’s mission statement?
	
	

	28. Does your company have a Quality Assurance Department?
	

	29. What are the on-going improvement programs in your company’s Quality Assurance Department and in your company?
	

	30. Does your company have experience working with us? 
	Yes    /  No

If  Yes, please specify ;                       

Nature of Supply:

Company dealt with :

Yearly contract amount :                         

                         

	31. Which Management Systems Standard does your company comply with? Eg: QMS, EMS, OHSAS
	

	32. Business  Licenses from Governmental / Accredited Bodies (Please tick and provide valid licenses / certificates Eg: CIDB/PKK)
	 Yes  / No

If Yes, Please specify :

	33. Does your company has an in-house Research & Development (“R&D”) Division? 
	

	34. How much does your company invest in R&D annually in the last 3 financial years?
	1st Year :

RM ----------------
	2nd Year :

RM -----------------
	3rd Year :

RM ----------------

	35. How many manufacturing facilities does your company own? 


	Location
	In Malaysia
	Outside Malaysia
	Total

	36. 
	Factory Workforce
	
	
	

	37. 
	Cost of investment (RM)
	
	
	

	38. What is your current company’s production capacity per month?
	RM



	39. What is your company’s current factory’s utilisation rate against your production capacity (if any)?
	%

	40. List your main customers for your finished goods / products and their percentage to your company’s revenue.
	                    Company Name                                                    % Percentage

1.

2.

3.



	41. Does your company use the services of subcontractors for your manufacturing? If yes, please list companies and services provided.
	Yes / No

	42. Does your company embark on any GREEN Initiatives? 
	Yes / No

If Yes, please specify:



	43. Does your company has Business Continuity Planning (BCP) & Expansion Plan. If yes, please specify.
	Yes / No 

a) BCP :

b) Expansion Plan :



	44. Does your company been given any penalty for not complying with Legal and Statutory requirements? If yes, please specify.
	Yes / No

	45. Are you aware of any relatives or business associates of your Management Team that are currently under the employment of DRB-HICOM Group of companies? 
	Yes / No

If Yes, Name :

   Designation:



	46. Does your company have any Director / Owner / Partner or key personnel who are former employees of DRB-Hicom Group of companies? 
	Yes / No

If Yes, Name:

Date of Resignation :

	47. Are there any pending litigations against your company (e.g. patent rights’ infringement, winding up petition)?
	If yes, please specify.



By executing this document, you indicate and acknowledge that you have read and understood our Privacy Notice (as per Attachment 1) and you hereby consent to us processing your personal data in the manner and for the purposes described in the aforesaid Privacy Notice. 

If you do not agree to or otherwise have any objections to the processing of your personal data or to the terms of the Privacy Notice, please do not proceed with the execution of this document.

I/We certify that all the information provided above is true and accurate.

Company Name

:
________________________

Company Stamp

:

Signature


:
________________________

Name



:
________________________

Position in Company

:
________________________

Date



:
________________________

Check list :- Please mark ( √  )

To be enclosed together the documents below (incomplete application will be rejected)
	1
	Company’s Certificate of Registration ( Form 9)
	

	2
	Annual Return Form (Form 24 and 49) – not applicable for Enterprise
	

	3
	Last 3 years Audited Financial Statement / 6 months Bank Statement  
(applicable for Enterprise only)
	

	4
	Company Organisation Chart and Quality Assurance Department Chart. (Please indicate positions with the names of  key personnel)
	

	5
	Latest Company Profile from Suruhanjaya Syarikat Malaysia (SSM)
	

	6
	Corporate Profile, Product, Service Brochures, Catalogue etc.
	

	7
	Accredited Certification, Company Licenses, Authorized Certification of Sole Agency, Distributor (If any) Please refer No 30.
	

	8
	Certificate of Registration, Ministry of Finance Malaysia
	

	9
	Certificate of GST Registrant by Royal Customs of Malaysia. Please refer No. 20.
	

	10
	Company’s Certificate on Change of Name (Form 13, if any ) Please refer No 14.
	


ATTACHMENT 1

Privacy Notice

1. Definitions:

(i) “Us”, “our” and/or “we” means DRB-HICOM Berhad and/or any company, organization, body corporate, and/or entity forming any part of DRB-HICOM Berhad;

(ii) “PDPA” means Personal Data Protection Act 2010 (Act 709) and any and all subsidiary legislation, regulations, and/or orders made thereunder and as may be supplemented from time to time and any guidelines and/or directives issued by any relevant authority;

(iii) “Personal data” has the meaning  assigned to it under the PDPA; and

(iv) “Processing” shall have the meaning assigned to it by the PDPA.

2. Your personal data will be processed by us or by parties acting on our behalf. Such personal data will include (but will not be limited to) your name, national registration identity card number, passport number, nationality, race, birth date, age, gender, address, telephone number, e-mail address, religious beliefs, medical records, criminal records, affiliations, political beliefs and any other information relating directly or indirectly to you or which may be used to identify you.

3. We may process your personal data for any purpose relating directly or indirectly to our engagement and to achieve any other purpose which, in our estimation, is necessary and/or reasonable. 

4. We may collect your personal data from the following sources:-

(i) From you;

(ii) From any publicly available source; and

(iii) From any third party.

5. You have the right to request access to and to request correction of your personal data. We reserve the right to refuse any request for access or correction to your personal data. To exercise this right, please contact us using the contact information provided in this document. Note that your exercise of the aforesaid right may have effects on our engagement (such effects may include cessation of the engagement) to you and we are not liable for any loss, damage, or any other liability resulting directly or indirectly from such effects.

6. We may disclose your personal data to the following parties:-

(i) A party to whom disclosure is provided for under law or required by an authority;

(ii) A company related to us;

(iii) Auditors, consultants, accountants, lawyers, or advisors; and

(iv) Any other party to whom disclosure is, in our estimation, necessary and/or reasonable in the circumstances.

7. You have the right to limit our processing of your personal data. To exercise this right, please contact us using the contact information provided in this document. Note that your exercise of the aforesaid right may have effects on our engagement (such effects may include cessation of the engagement) to you and we are not liable for any loss, damage, or any other liability resulting directly or indirectly from such effects.

8. The personal data you provide to us is obligatory and necessary in order for us to provide you with the products and/or services. Any failure to provide such personal data may have effects on our engagement (such effects may include cessation of the engagement) to you and we are not liable for any loss, damage, or any other liability resulting directly or indirectly from such effects.

Contact details:
Muhammad Faisal Bin Abdul Rahim
Vendor Management and Vendor Development Section,

Procurement and Vendor Development Department
PHN Industry Sdn. Bhd.
Tel No.: 6(03) 5191 4636 Ext: 118
Email: faisal.a@phn.com.my
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